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CROWNE PLAZA

HOTELS & RESORTS
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RESERVATION FORM FOR ACCOMMODATION
THE 3rd PUBLIC AND PRIVATE JOINT FORUM IN ASIAN REGION
- THE 17th JASIC ASIA GOVERNMENT AND INDUSTRY MEETING -
MANILA, PHILIPPINES
4th - 5th DECEMBER 2012 AT CROWNE PLAZA MANILA GALLERIA
Please complete and return this form by Email or Fax before 12th October 2012 to:
Holiday Inn Manila Galleria: janice.tiambeng@ihg.com  
 Fax: (632) 633-2821; Tel: (632) 633-7222
Guest name: Mr./Mrs./Prof./Dr./Ms. ………………………………………………………………………………………………………………………
Contact Information: Email: …………………………………… Tel: …………………………   Fax: …………………………
               (  ) Single room



            (   ) Double room 


(   ) Non-smoking (Subject to availability)            (   ) Smoking




Arrival      (Date/Time / Flight No): ………………………………………………………………………………………………………………………. 
Departure (Date/Time / Flight No): ………………………………………………………………………………………………………………………
Airport Transfers: ________Yes    _________No (Php1450.00 per way)
Room Rate:
         (     ) Delux Room, Php.4,000.00, - (Single Occupancy)     (     ) Delux Room, Php.4,500.00, - (Double Occupancy)
Benefit is inclusive of:
· Buffet Breakfast
· Complimentary in-house Tea/Coffee making facilities 
· Free entrance into Swimming pool and Fitness Center 
· Complimentary 2 bottles of mineral water daily 

Confirmation:
- This Reservation Form should be signed and returned to us by 12th October 2012, otherwise the reservation will be subject to availability
- This Reservation Form is only accepted and will be considered as the hotel confirmation with the Hotel’s acknowledgement. 
                                                        Important Notes: 
· The above rates are subject to 21% tax and service charge
· Any cancellation after the guaranteed confirmation will be charged one night automatically
· Any cancellation within 72 hours prior to the arrival date will be charged for 2 nights fee
· No Show and shorten stay will be charged for the whole duration of stay reserved
· Check out time is 12.00 noon, check in time is 14.00 PM, half room charge for early check in and late check out till 18.00 PM based on availability
· The cancellation fee will be automatically charged on the credit card provided and will be considered as a penalty fee and  The hotel has the right to release the rooms for other selling
I _____________________________hereby agree to guarantee the booking as above mentioned by my credit card.  From my _______ CARD with a Credit Card Number of      ________________   with CCV number of_______ which will expire on_______ (Type of Credit Card)                    
Attached is a copy of both sides of my credit card for your reference.
---------------------------


             We would like to confirm your reservation as all above
Cardholder’s Signature






Passport or IC Number: ___________                                   …………………………………………………………………………
Date:                                              

Janice Tiambeng  (Ms.) – Business Development Manager
CROWNE PLAZA AND/HOLIDAY INN MANILA GALLERIA
Attachment 2
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